
JDE: Job Status Inquiry (JSI)

This training will also be on the Riggs Distler Intranet in the “IT” Section



Agenda
• This is an introductory training on the JSI

• What is the JSI (Job Status Inquiry) & who can access it

• How can I access the JSI

• JSI Screen (fields that matter)

• What data is in the JSI

• How can you drill down on the costs and get the detail

• How does the data in the JSI get updated



What is JSI (Job Status Inquiry)
• All project/job costs are detailed in the JSI

• The JSI allows you to review and analyze job costs and estimates by 
cost code

• Allows you to verify which charges are coded to a selected Job 
Number

• Allows you to “drill” down on costs to review the detail and invoices

• Allows you to see which cost codes have been configured for a 
project

• Allows you to see revenue posted to a job



How can I access the JSI



JSI Screen (You should be at the JSI screen)



JSI Screen: Display Tab

1. Job Number – Project Number or 
Cost Center you are searching on

2. Column Version – Must be 
“RIGGS” – do not change it

3. From Date/Period – Date for the 
start of the search – you can use 
the calendar feature

4. Thru Date/Period – Date for the 
end of the search – you can use 
the calendar feature

5. Level of Detail – Leave it at “9”



JSI Screen: NOW – Input a Job Number
• Input RDCM586 into the “Job Number” field

• “From Date/Period” – if you are searching for specific timeframes, 
you can input a date.  For this search, leave it blank

• “Thru Date/Period” – this will populate the last month closing –
leave the date that is in there

• Then click on the “Find” icon



JSI Screen: Costs for the Project – RDCM586



JSI Screen: Costs for the Project – RDCM586



JSI Screen: “Additional Selections” Tab



JSI Screen: “Additional Selections” Tab

You would use the 
“Additional Selections” tab for 

the following:

1. See revenue accounts

2. See accounts without any 
value assigned to them 
(estimate or actual)

3. See Cost Code descriptions



JSI Screen: “Additional Selections” Tab

1. Skip From Cost Code – Normally would not 
use this – out of scope for this training

2. Skip Thru Cost Code – Normally would not use 
this – out of scope for this training

3. Skip From Cost Type – Putting in a value 
under 5000 and clicking on the “Find”      icon 
will show the revenue accounts

4. Skip Thru Cost Type – Normally would not use 
this – out of scope for this training

5. Display Zero Accounts – Check this if you 
want to see accounts with no value assigned –
estimate or actual

6. Display Header Accounts – Default is checked 
– displays header detail

7. Display Header Description – Check to show 
Cost Code descriptions



Extracting Job Costs from the JSI: RDCM586



Extracting Job Costs from the JSI

After you click the 
“Continue” icon, the 

data will be 
extracted into Excel

You can then save 
and manipulate the 

data as you need



JSI – Output in Excel – RDCM586



Drilling down on costs in the JSI: RDCM586

1. Right click on 
“Subcontractor”, Cost Code 
1998-6681
2. Hover over “General 
Accounting”
3. Hover over “Account 
Ledger” and then left click 
on it



JSI: Work with Account Ledger: RDCM586

You should see          
Norris Sales Co.

Provides the detail 
behind a project account

You can see the GL Date, 
who the vendor is, and 

the amount

If you are logged into the 
JDE “Internal Link”, you 

can also see the image of 
the invoice



JSI: Viewing an Invoice (Internal Link)



JSI: Viewing an Invoice (Internal Link)



JSI: Labor Accounts: RDCM586

1. Click in a Labor cost area 
that has an “Actual 
Amount” for costs
2. Highlight “General 
Accounting”
3. Highlight “Employee 
Labor” and then left click 
on it
4. For security and 
confidentiality, you can 
only see Union Labor



JSI: Work with Labor Data: RDCM586

Provides the Union Labor 
detail for a project

Admin employee detail is 
hidden for security 

purposes

You can see the GL Date, 
hours, employee name 
(Union), employee JDE 
Address Book Number, 

the cost



JSI: Total billed to project: RDCM586
• Scroll to the bottom

• Find the “Actual Amount” 
column

• At the very bottom of the 
“Actual Amount” column 
is the cost of the project 
to date



JSI: Invoiced to the Customer: RDCM586
1. Click on the 

“Additional 
Selections” tab

2. In the “Skip from 
Cost Type” field, 
type 5000 

3. Then click on the 
“Find” icon



JSI: Invoiced to the Customer: RDCM586



JSI: Invoiced to the Customer: RDCM586



JSI: Invoiced to the Customer: RDCM586
1. Scroll up

2. Looking for Cost 
Code 90000 and 
Cost Type 5310

3. Shows the 
revenue that has 
been posted to 
the job



JSI: Invoiced to the Customer: RDCM586
To get to the detail of 
what has been 
invoiced

1. Click on Cost 
Code 90000 and 
Cost Type 5310

2. General 
Accounting

3. Account Ledger



JSI: Invoiced to the Customer: RDCM586



How does data get updated in the JDE
• Invoices – Once an invoice is approved in AP Express, the invoice and 

costs will move into the JSI

• Labor – Moved into the JSI once Payroll is processed

• Fleet – Once a month when loaded into JDE


